
Roadway Module 

Roadway RM-101 

EIMS Principles for the Roadway Module 

Ohio Department of Transportation 



Roadway RM-101 
EIMS Principles for the Roadway Module 

Table of Contents 
1 Introduction ......................................................................................................................... 1 

1.1 Objective ...................................................................................................................... 1 

1.2 Key Concepts .............................................................................................................. 1 

1.3 System Hierarchy......................................................................................................... 1 

1.3.1 Business Area Module Descriptions ...................................................................... 2 

1.3.2 Support Module Descriptions ................................................................................ 3 

2 Session Basics ................................................................................................................... 5 

2.1 Introduction .................................................................................................................. 5 

2.2 Logging In .................................................................................................................... 5 

2.2.1 Location ................................................................................................................ 5 

2.2.2 Sequence ............................................................................................................. 5 

2.3 Window Features ......................................................................................................... 6 

2.3.1 Layout ................................................................................................................... 6 

2.3.2 Scrolling Features ................................................................................................. 6 

2.3.3 Sorting and Filtering .............................................................................................. 7 

2.3.4 Results Layout Options ......................................................................................... 8 

2.3.5 Status of Input Data Fields .................................................................................... 8 

2.3.6 Left Gutter ............................................................................................................. 9 

2.3.7 Shortcut Menu .....................................................................................................10 

2.3.8 Inserting Records .................................................................................................10 

2.3.9 Working with Attachments....................................................................................11 

2.3.10 Smart Search .......................................................................................................11 

2.3.11 Session Timeout ..................................................................................................12 

2.3.12 Browser Optimization ...........................................................................................12 

3 EIMS Terminology .............................................................................................................13 

4 Roadway Module Overview ...............................................................................................16 

4.1 Basic System Flow ......................................................................................................16 

4.2 Reports .......................................................................................................................18 

4.3 Menu Overview ...........................................................................................................18 

5 Notes .................................................................................................................................38 

5.1 Acronyms and Abbreviations ......................................................................................38 

5.2 Applicable Documents ................................................................................................38 

i 
Ohio Department of Transportation 



Roadway RM-101 
EIMS Principles for the Roadway Module 

List of Figures 
Figure 1-1.  Overview of EIMS Modules and Interfaces .............................................................. 2 
Figure 2-1.  Login Prompts (If Applicable) .................................................................................. 5 
Figure 2-2.  Home Window Features .......................................................................................... 6 
Figure 2-3.  Navigation Toolbar for Result Pages ....................................................................... 7 
Figure 2-4.  Sorting or Filtering in Result Pages ......................................................................... 7 
Figure 2-5.  Display Option Examples ........................................................................................ 8 
Figure 2-6.  Unsaved Data Example .......................................................................................... 8 
Figure 2-7.  Quick Link Controls ................................................................................................10 
Figure 2-8.  Right-Click Shortcut Menu (Example) ....................................................................10 
Figure 2-9.  Access/Edit File Attachments .................................................................................11 
Figure 2-10.  Smart Search Example ........................................................................................11 
Figure 2-11.  Optional Browser Setting – Windows© Internet Explorer .......................................12 
Figure 4-1.  Planning & Recording Activities .............................................................................16 
Figure 4-2.  Day Cards Pane .....................................................................................................17 
 

List of Tables 
Table 1-1.  Resource Categories by Business Area/Module....................................................... 3 
Table 1-2.  Special Interfaces for Roadway Functions................................................................ 4 
Table 2-1.  Left Gutter Options ................................................................................................... 9 
Table 3-1.  EIMS Terminology ...................................................................................................13 
 

ii 
Ohio Department of Transportation 



Roadway RM-101 
EIMS Principles for the Roadway Module 

1 Introduction 
1.1 Objective 
This document highlights the types of information and workflows available in the Roadway 
module of the Enterprise Information Management System (EIMS). 

This document explains the basics of navigating the system and how the system is configured 
to support Roadway business functions, for the Ohio Department of Transportation (ODOT). 

The intended users of this manual are the designated members of the Roadway offices for 
EIMS usage. Many concepts covered are explained in more detail in upcoming manuals. 

Screenshots provided herein may be more legible in color, as provided in the soft copy, than in 
a black and white printout. 

1.2 Key Concepts 
EIMS is a comprehensive software platform that provides a suite of modules designed 
specifically by the vendor, AgileAssets©, for Department of Transportation business processes.  
The core aims of this software platform are: 

• Consolidate workflows 

• Streamline infrastructure management 

• Apply consistent accounting methods 

• Track and report progress 

• Inform decisions for work planning and execution 

• Easy sharing of data across multiple systems 

EIMS has been configured to replace the existing Equipment Management System/ 
Transportation Management System (EMS/TMS).  All business areas that previously used 
EMS/TMS will use EIMS. 

1.3 System Hierarchy 
Modules in EIMS are categorized in Figure 1-1 by those that address a business area, and 
those that serve a general support function.  From the point of view of a logged in user, the 
module names appear across the uppermost row of the system, as tabs. 

 Access to EIMS modules is based on the user’s Security Profile, which is selected at logon. 
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Business Area Modules

Support Modules

Roadway 
Module

Roadway
Maintenance 

Facilities 
Module

Fleet 
Module

Equipment 
Management

PEC 
Module

P&E and 
Construction

Facilities 
Operations

Resources 
Module

System 
Module

External Data Sources

Bridge Inventory
o Structure Management System (SMS)

Section Inventory
o Linear Referencing System (LRS)

Capital Projects
o Ellis

o Current Bill

Accident Records 
o Ohio Vehicle Accident Reporting System 

(OVARS)

Material and Parts
o Management Consulting Inc. (MANCON)

Vendors
o Appropriation Accounting (AA): Vendors and 

Contract Numbers

Employee (Labor) Inventory
o Kronos: Payroll Detail, and Approved Leave 

Requests

o Training Records System (TRS)

o HRIS4 Human Resources system

o Login Authentication to Active Directory (LDAP)

 
Figure 1-1.  Overview of EIMS Modules and Interfaces 

1.3.1 Business Area Module Descriptions 
Each business areas module identified above will be made available for statewide use on the 
EIMS “Go Live” date.  At that time, EMS/TMS will also be retired.  Each module includes the 
ability to enter labor Activities, which can include an associated asset, and track costs to that 
Activity and asset. 
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Below is a summary of each business area module: 

 The Roadway module provides the tools to manage work performed on highway assets; 
namely, the road sections, bridges and signs.  Other assets will be added in the future.  The 
Roadway module also supports the use of mobile devices, so Crew Leaders may perform 
entries from field locations.  This mobile device capability will be a future enhancement and 
will not be available for initial Go Live. 

 The Facilities module provides the framework to manage work performed on facilities 
inventory. 

 The Fleet module supports the upkeep and management of the ODOT fleet.  The same 
equipment managed within the Fleet module may be available to the Roadway and Facilities 
modules for use as a resource. 

 The Planning, Engineering, and Construction (PEC) module supports the recording of labor 
activities for the various Planning and Engineering (P&E) and Construction business units 
who previously entered into TMS. 

1.3.1.1 Distinctive Conventions 
In general, because business area modules were developed according to individual ODOT 
business area functions, each module is unique.  For example: 

 The conventions and activity codes used in work assignments are individualized. 

 Resource categories, known generically as labor, equipment, and materials (LEM), may be 
different per module.  These variations are represented according to business area in 
Table 1-1. 

Table 1-1.  Resource Categories by Business Area/Module 

Category Roadway User Facilities User Fleet User PEC User 

Labor 
(employee) 

 Short List 
 Resources menu 

 Short List 
 Resources menu 

 Short List 
 Resources menu 

 Resources menu 

Equipment 
(vehicle) 

 Short List 
 Resources menu 

 Short List 
 Resources menu 

Represented 
 Resources menu 

 not present 

Material 
and parts 

 Short List 
 Resources menu 

 Short List 
 Resources menu 

 Short List 
 Resources menu 

 not present 

 

1.3.2 Support Module Descriptions 
 The Resources module provides the following major functions. 

 It contains the Sharing menu functions, allowing resources to be shared between 
Division/Cost Centers.   

 It provides a Labor Summary by Pay Period window, which displays effort from Work 
Orders in a per pay period format. It also is where Statewide Overhead activities may be 
directly entered. 

3 
Ohio Department of Transportation 



Roadway RM-101 
EIMS Principles for the Roadway Module 

 All business areas have the ability to enter Overhead activities by way of the Labor 
Summary. 

 Employee data including Supervisor and Home Location details are imported from the 
Human Resource Information System 4 (HRIS4) application. 

 This ensures the staff members displayed in the Labor Summary option includes 
one’s self, for labor entries, and subordinates, for approvals. 

 The System module is primarily accessible by a system administrator. 

 System configuration tasks are performed by the System Administrator in the System 
module. 

 Data that specifically affects the Roadway module, and is managed by the System 
module on a recurring basis, is listed in Table 1-2. 

Table 1-2.  Special Interfaces for Roadway Functions 

Direction Source Purpose Overview 

Input Appropriations 
Accounting (AA) Selection of vendors 

EIMS allows a vendor and cost to be recorded to 
a Work Order, from a drop list of vendors.  AA is 
the system of record for ODOT vendors and 
contract activities. 

Input 
Structure 
Management 
System (SMS) 

Management of 
bridges 

Allows the full list of currently active or valid 
Bridges to be represented in EIMS and available 
for work assignments.  SMS is the system of 
record for bridge inventory. 

 

 Linear Referencing System (LRS) is used for defining highway locations in reference to 
defined points.  LRS is the system of record for Road Section inventory.  For “Go Live,” EIMS 
will contain static data (one time load) from LRS that will be loaded as part of the “production” 
data load.  In the future, EIMS will have a direct interface with LRS, for keeping its data model 
current in EIMS. 
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2 Session Basics 
2.1 Introduction 
EIMS is a web-browser based application.  No client installation is required. 

The recommended screen resolution is 1280 x 1024 pixels.  When this resolution is not used, 
features of the screen may appear distorted. 

ODOT Network login and password are accepted by the application, by way of a Lightweight 
Directory Access Protocol (LDAP) interface. 

Screenshots provided herein are based on EIMS Version 6.9.  Release of a new version will 
affect the screenshots. 

2.2 Logging In 
2.2.1 Location 
The Internet Shortcut (URL) is as follows: http://eims.dot.state.oh.us 

For convenience, a shortcut will be added to the user’s Desktop when EIMS goes live. 

2.2.2 Sequence 
 If sharing an ODOT network computer, the individual network login must be applied first. 

When accessing EIMS via ODOT virtual private network (VPN) on a non-ODOT computer, a 
prompt appears requiring network login (Figure 2-1, top).  Otherwise, the network provides and 
validates the credentials. 

Next, selection of a Division/Cost Center affects what data will be available (Figure 2-1, middle), 
if multiple selections are available. 

The user may have multiple Security Profiles available, in which case a selection needs to be 
made (Figure 2-1, bottom). 

 
Figure 2-1.  Login Prompts (If Applicable) 

If prompted, enter user 
name and password 

Select Security Profile from 
those available in drop list 

Defaults to most recently 
used; change as needed 
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 If a user has only one division/cost center and one Security Profile, then EIMS completes 
login without the prompts (Figure 2-1). 

2.3 Window Features 
2.3.1 Layout 
Upon login, the window displays the home window (Figure 2-2), where the available modules 
are displayed according to the selected Security Profile.  The home module of that profile is 
active (tab-selected) by default.  

 
Figure 2-2.  Home Window Features 

The Menu toolbar refreshes when the user switches modules.  The availability of modules and 
menu options are based on the user’s Security Profile. 

When a menu button is selected from the toolbar, the corresponding menu options appear in a 
drop list, and submenus branch to the right. 

An overview of the menus available to Roadway users is provided in paragraph 4.3. 

2.3.2 Scrolling Features 
When the browser window is scaled down in size, it provides vertical and horizontal scroll bars 
to manage what is viewable. 

Within the window, a view of results may present more columns (attributes) than its pane 
provides display area.  In that case, a horizontal scroll bar appears with the pane for moving 
information left and right. 

Hierarchical items may be expanded or compressed using the Expand + or compress – sign 
directly next to the item name. 

Often, a list of results returns more records than the window can display.  In that case, the 
results are divided to fit the screen, for showing a page at a time.  Arrow buttons appear in the 
bottom toolbar (Figure 2-3) to provide a method of navigating among the pages. 

Display path 

Left Gutter area 

Module toolbar 

Dashboard 
 

May consist of multiple panes, also known as subdivisions 
Users may configure reports to display here 

Quick Links 

Home module 

Menu toolbar 
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Figure 2-3.  Navigation Toolbar for Result Pages 

The user may select a page number displayed in the toolbar (Figure 2-3), to move among 
pages.  As a third method, the vertical scroll bar allows page progression. 

2.3.3 Sorting and Filtering 
To assist with viewing records, the right-click menu offers Sort and Filter options, selectable 
anywhere in the results area. 

The Sort function serves to alphabetize text by columns. 

An efficient method of applying a Sort is explained in Figure 2-4, by clicking on a column label.  
To remove the criteria, the user could either refresh the window or reset the Sort option. 

 
Figure 2-4.  Sorting or Filtering in Result Pages 

Once a Filter operation has been selected, a yellow funnel  icon appears in the title bar, as 
shown in Figure 2-4 (at top), and the results of the data pane are constrained to match the 
criteria.  To clear a filter operation, the user could either refresh the window or reset the Filter 
option.  Double-clicking the yellow icon will also display the Filter window. 

 

 Not all columns allow filtering. 
 The filter  icon also appears when the server is busy returning content. 

Jump to Last Page

Page DownPage Up

Jump to First Page

Current Page Selectable Pages

Double-click 1x to Sort ↑ Ascending 
Double-click 2x to Sort ↓ Descending 
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2.3.4 Results Layout Options 
A list of results may be displayed in the grid layout, or alternatively as a record view, by way of 
the  /  button in the upper left-hand corner (Figure 2-5).  For example, to switch to the record 
(form) view, select the  button (or CTRL+G), which refreshes to offer the grid  button in the 
title bar.  The same number of records remains available in the navigation toolbar. 

  
GRID VIEW (TYPICAL) RECORD VIEW 

Figure 2-5.  Display Option Examples 

To display results with a potentially larger area of the window, the title bar offers a Maximize  / 
Minimize  button, allowing associated panes to be hidden or restored, respectively. 

2.3.5 Status of Input Data Fields 
New or modified data inputs from the user appear with a dashed green outline until data is 
saved.  If it remains unsaved when another screen is selected, the user must either allow the 
save function (select OK) or to abandon the data (select Cancel), as prompted (Figure 2-6). 

 

 

RECORD VIEW 

 
GRID VIEW SAVE DATA – DIALOG BOX 

Figure 2-6.  Unsaved Data Example 
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2.3.6 Left Gutter 
The left “gutter” area of the screen may be displayed or retracted, depending on user 
preference.  Normally, it contains two rows of shortcuts for performing common tasks.  It may 
also include a Quick Links area for storing links to commonly used windows.  When the gutter 
collapses, the icons appear in a single column.  The available options are listed in Table 2-1. 

Table 2-1.  Left Gutter Options 

Option Description 

 Logout Returns the window to the login sequence. 

 
Retrieve Data Refreshes the display area to match the database.  Caution: 

This option will overwrite any unsaved data. 

 Save Data Stores all unsaved data shown in the window. 

 Help Opens a pop-up screen containing Help information for the 
selected window, such as term definitions. 

 Add Quick Link Places a bookmark of the displayed window into the Quick 
Links area, below the two rows of icons. 

 
Home Returns to the home window of the security role’s login. 

 
Division/Cost Center 
Selection 

Allows the user to change the logged-in Division/Cost center 
and/or Security Profile without fully exiting the session. 

 Manage Window Links Opens a second window, to configure how Quick Links are 
grouped for display and what text appears when hovering. 

 Send Email Places a shortcut of the displayed window into a new email 
that can be sent to others. 

 
Create New Session  Duplicates the current window while bypassing the login 

sequence.  This is a handy feature for multitasking. 

 
Reset User Window 
Settings 

Resets any customized window settings for the current 
window to default settings. 

 
Remove Quick Link  This icon appears in the Quick Links area for each bookmark 

added by the user, for the displayed module. 

 Location Reference This field allows Location Reference Method (LRM) of Basic 
LRM (default) or OH LRM (recommended for Roadway). 

 
Color Schema A field allows the background colors of the screen to be 

changed based on user preference. 

 An example of usage for the Administrative Unit Selection  option is as follows: When 
the user needs to perform approvals of activities in the Progress > Day Cards window, s/he may 
interrupt the session with the icon, and update the Security Profile selection to “Roadway 
Transportation/County Manager.”  All settings of the session otherwise remain unchanged. 
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2.3.6.1 Quick Links Area 
Quick Links are used to store bookmarks configured by the user.  When viewing another 
module, the user will observe a different list of Quick Links. 

The example in Figure 2-7 shows a Quick Link created within the Resources module.  It will only 
appear in the Resources module of the logged in user. 

 
Figure 2-7.  Quick Link Controls 

2.3.7 Shortcut Menu 
To access the shortcut menu for the selected window area, the user will typically perform a 
right-click.  An alternate method is the Menu  button in the title bar (or CTRL+M).  Whereas a 
basic list of commands is shown in the example (Figure 2-8), some windows include specialized 
commands.  To close the shortcut menu, the ESC key may be used. 

 
Figure 2-8.  Right-Click Shortcut Menu (Example) 

2.3.8 Inserting Records 
Most users will have a right-click option of Insert, and sometimes an Insert Like option where a 
record may be copied and then modified.  The shortcut menu listing of options depends on the 
pane selected. 

Add Quick Link 

Remove Quick Link 
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2.3.9 Working with Attachments 
Record lists generally include an Att. column (Figure 2-9), for including additional information 
with a record. 

Use of the right-click Work With Attachments function, as a common function for the Roadway 
user, allows a file to be attached to a record within any business area module.  The user may 
upload an attachment associated with the record, such as a Work Request, from a local 
computer drive or from a network server drive.  A red square appears in the Att. column to 
denote that an attachment is associated with the record.  Multiple files may be added from the 
specified source at once. 

To view the attachment, double-clicking the red square causes thumbnail images of all 
attachments to appear.  From there, double-clicking on the desired thumbnail fully opens the 
attachment.  The user may still add or modify attachments for the selected record, with a right-
click selection of options.  The thumbnails of the records will automatically update to match the 
modified files. 

 

 
MENU OPTION ATTACHMENTS – DIALOG BOX 

Figure 2-9.  Access/Edit File Attachments 

2.3.10 Smart Search 
Drop lists are enabled with a smart search feature, in which the user may key a few digits to see 
results in the drop-down menu (Figure 2-10). 

 
Figure 2-10.  Smart Search Example 
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2.3.11 Session Timeout 
The session will idle for 60 minutes (1 hour), at which time it will return to the login sequence. 

2.3.12 Browser Optimization 
To manage new windows opened from the Create New Session or the Help button, the pop-
ups may be made to create tabs rather than separate windows (Figure 2-11). 

 
Figure 2-11.  Optional Browser Setting – Windows© Internet Explorer 

With the aforementioned setting in place, the user may launch more EIMS sessions in separate 
windows, by opening more instances of the browser.  Sometimes placing screens in separate 
displays makes it more convenient for working with multiple datasets simultaneously. 

A quick tip for browsing through multiple browser windows is to use the ALT+TAB function of 
Windows.  Keep the ALT key pressed while selecting TAB until the desired window is selected. 

The CTRL+TAB function works in Internet Explorer, to scroll among tabs of the window, 
provided that the window is active. 
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3 EIMS Terminology 
Table 3-1 introduces EIMS terminology and compares it to terminology  previously used by 
Roadway staff when using EMS/TMS. 

Table 3-1.  EIMS Terminology 

EIMS Term Legacy Description 

Project Similar to 
Work 
Order 

A project is an system object that: 1) tracks progress and costs to a business 
area and particular objective, 2) links activity types to asset types, 3) controls 
what Division/Cost centers are authorized, and 4) isolates costs that need 
reimbursement, such as Weather Emergencies, as separate from routine 
operations.  Projects are module-specific, which means that a Project created 
in the Roadway module is not available to Facilities module. 
Projects intended for on-demand usage may be closed once the objectives 
are fulfilled.  Standing projects are generally available for indefinite use.  They 
are named generically for the work category and are defined in the EIMS 
Business Rules document. 
Projects are located in the Issue > In House Project window. 

OPID  OPID stands for Operational project Identifier. These are Projects set up in 
the Roadway Module that are intended to be shared with the PEC Module. 
See the EIMS Business Rules document for more detail on OPID's. 

Activity Program 
Activity 
Code 
(PGAC) 

Activities are purpose-based tasks that define and categorize the type of work 
being performed.  Each module in EIMS has its own standard Activity list. 
The activity codes in the Roadway module are either: 

• Prefixed with “M” (i.e., M100-001) for Maintenance activities. 
• Four digits for Traffic activities (i.e., 6512), from EMS/TMS. 

Each code displays with a brief description. 
When viewing a Project, a detail pane shows the list of Activities associated 
with each Project.  This list is then available when creating a Work Order from 
a Project. 

Work Order  Work Orders are the Roadway maintenance activities charged to a Project. 
A Work Order may be promoted from any of the following, or it may be 
created ad-hoc (on demand): 

• Work Request(s) 
• Preventive Maintenance (PM) schedule 
• Estimate / Force Account 

 
A Work Order states the nature of the work to be performed, and adds one or 
more Work Locations.  As the work is fulfilled, LEM utilization is tracked to the 
Work Order by use of Day Cards or Daily Logs, as specified by calendar day. 
Attributes of a Work Order record include: 

• Unique number (WO#) 
• Parent project name 
• Asset Type 
• Activity 
• Associated Work Request (WR#), if applicable 
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EIMS Term Legacy Description 

Work Request Work 
Request 

A Work Request represents a request to perform work which originates from 
an external source.  A Work Request may be promoted to a Work Order.  It 
may also be linked to an existing related Work Request that then links to a 
Work Order. 

Day Card  The Day Cards feature provides a resource management tool.  Resources 
can be allocated according to work assignment and anticipated date.  If a 
resource is over-allocated, EIMS will provide a pop-up notification of 
scheduling conflicts being detected.  Work amounts or the dates planned can 
be edited as needed.When a Work Order is executed, the actual LEM usage 
is generally entered in the Day Cards.  It may be entered into the Daily Log, 
as an alternative method.An area for creating Day Cards is displayed in the 
Progress > Day Cards window, beneath the selected Work Order. 
 
Types of Day Cards, available to be created in the Roadway module, are as 
follows: 

• Labor (employee) 
• Equipment 
• Material 

 
 If the Work Order is being assigned to a Vendor, use the Costs, 

Accomp. & Contracts tab. 
 
The window also allows the following data elements to be recorded against 
the Work Order 

• Location/Asset (work location and/or assets on which work is 
performed) 

• Additional Costs  
o Can be rental equipment, toll, etc. 
o Can be rolling stock 
 Use the Attachment function, to attach a scanned receipt. 

• Accomplishments 
o The measurement unit is based on the Activity specified in 

the Work Order, so for Bridge replacement (square feet), the 
accomplishment would be the quantity of square feet. 

• Contracts 
o List of invoices by selected contract number, Vendor ID, cost, 

and date 
 Use the Attachment function, to attach an invoice. 

14 
Ohio Department of Transportation 



Roadway RM-101 
EIMS Principles for the Roadway Module 

EIMS Term Legacy Description 

Daily Log  The Daily Log is similar to the Day Card, with key differences as follows: 
• It displays a list of Work Orders corresponding to a selected date.  

This list appears in the top half of the screen. 
• LEM resources may be recorded to a selected Work Order as 

“actuals,” regardless of whether a Day Card for that resource exists.  
The areas for entry are similar to Day Cards, along the bottom of the 
screen. 

In summary, the Daily Log feature provides a more flexible method of 
entering “actuals” than the Day Card for LEM feature. An example of where a 
Daily Log could be used is for recording a material, where the material was 
not defined in a Day Card of the Work Order. The Daily Log may also be 
used for recording Overhead activity. 

Labor Summary 
by Pay Period 

 In EIMS, authorized Roadway users record work accomplishments in the Day 
Card or Daily Log of the Roadway module. 
The Labor Summary by Pay Period, available in the Resources module, 
offers the following benefits to the Roadway user recording activities in EIMS: 

• Overhead activities may be entered in the Labor Summary, provided 
the staff member is an EIMS user. 

• Charges to Roadway Module Work Orders and Kronos leave 
requests are represented, allowing a view of the full summary of 
labor activity hours per pay period. 

Statewide 
Overhead 
Activities 

 The prefix for Statewide Overhead Activity codes is 00, and these activities 
may be recorded through the Daily Log window or the Resources module 
Labor Summary By Pay Period window. If the staff member uses EIMS, s/he 
may record the activity in their Labor Summary.  This category includes: 
Supervisory duties, Quality Assessment Reviews (QAR), Training, and 
Standards, Policies, and Procedures etc. 

Division/Cost 
Center 

 A Division/Cost Center is an organizational unit, such as County, bearing an 
accounting code within ODOT’s operational structure of 12 Districts, 88 
Counties, several Outposts, Central Office, and divisions within Central 
Office. 
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4 Roadway Module Overview 
4.1 Basic System Flow 
From a high level perspective, the process of planning and recording Roadway activities is 
shown in Figure 4-1. 

 
Figure 4-1.  Planning & Recording Activities 

All users may browse the list of Work Orders of the logged-in cost center.  The ability to create, 
modify, and assign the Work Orders is restricted to specific Security Profiles. 

Tracking of progress to a Work Order achieves multiple objectives: 

 The LEM and other costs of the effort can be rolled up to the Project level, from which the 
Work Order originated. 

 Any improvement activity performed on a particular asset inventory item is recorded in the 
inventory table. 

 Estimations for performing a particular Activity may improve based on completed Work 
Orders (creating performance metrics). 

The general cycle of a Work Order, once activated, is as follows. 

In the assignment preparation stage: 

 An authorized user prioritizes the Work Order(s) and reserves resources in the Day Cards 
tabs labeled Labor, Equipment, and Materials, for the coming day(s). 
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 An authorized user generates a worksheet with the basic information of the Work Order and 
fill-in areas, in hardcopy. (This step will change when the Mobile Device is rolled out to Crew 
Leaders later as a future enhancement) 

An overview of the Day Cards pane is provided in Figure 4-2. 

 
Figure 4-2.  Day Cards Pane 

While completing work: 

 The Crew Leader uses the worksheet as the “actuals” summary, for updating the Day Cards, 
as follows: 

 The number of hours worked are marked next to the employee’s name, for the given 
date. 

 All equipment resources, material resources, and external costs are itemized and 
quantified. 

 The worksheet is returned to the designated data entry person, who then enters information 
into the Day Cards window in EIMS. 

 The Roadway Transportation/County Manager reviews and approves the Day Card(s). 

 A checkmark appears in the Approved column of approved Day Cards.  Once approved, 
the Day Card may not be edited. 

The process of recording labor activity hours is provided in Roadway manual RM-201, titled 
“Recording Work Activities and Labor Hours.” 
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4.2 Reports 
Each business area module has special reports, as requested by steering committee members, 
and those reports for the Roadway functions are listed in the Roadway manual RM-205, titled 
“Reporting Functions.”  They include: 

 Graph reports 

 Standard (tabular) reports 

 Custom reports may also be created by the user 

 Jasper reports 
 

 Jasper reports are more advanced reports capable of collecting data from multiple sources, 
there creation requires advanced scripting skills. 

 

4.3 Menu Overview 
Some combination of the menu options herein will be available to the Roadway user.  This is 
determined by Security Profile selected at login, and configured by the System module’s 
settings for that Security Profile. 

To ensure legibility of these examples, the pages have been rotated to a landscaped view, 
starting on the next page.  The examples are only for reference. 

Not all menu options are represented here, only those that are most commonly used by the 
average user have been included.
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5 Notes 
5.1 Acronyms and Abbreviations 

AA Appropriation Accounting 
EIMS Enterprise Information Management System 
EMS/TMS Equipment Management System/Transportation Management System 
FTE full-time equivalent 
GIS Geographic Information System (appears in graphic) 
HRIS4 Human Resource Information System 4 
LDAP Lightweight Directory Access Protocol 
LEM labor, equipment, and materials 
LRM Location Reference Method 
LRS Linear Referencing System 
MANCON Management Consulting Inc. (appears in graphic) 
OPID Operational Project Identifier 
OVARS Ohio Vehicle Accident Reporting System (appears in graphic) 
P&E Planning and Engineering 
PEC Planning, Engineering, and Construction 
PGAC Program Activity Code (legacy term) 
PM Preventive Maintenance 
QAR Quality Assessment Reviews 
SME Subject matter expert (appears in graphic) 
SMS Structure Management System 
TRS Training Records System (appears in graphic) 
URL Internet Shortcut 
VPN virtual private network 

 

5.2 Applicable Documents 
EIMS Security Roles Matrix of security roles and applicable functions, grouped by module 

EIMS Activity Codes Matrix of program activity codes, names, and attributes 

EIMS Business 
Rules 

Document of EIMS business rules 
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